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facperttaet im«t baw cewBrlaad progi^®#*iv*ly re«fcsi!»tble wrk 
p?©^d«a, t&P CB-5 «8^ SS-T aaalytloil abllltyf eMXlty 

to cagpreoB ia«aii ©rally and ta wrltlagi aM aMllty t© dMl affactiva^ 

vitb pe^it. 


fter iswla <®-9 tferottgjti asqparieace aaet also bava provided pro- 

©SMMrtfOly grwBtar teoolodge of tfee oatlsods^ frlaelplaa a:irf praotlees 
«i 5 $sl»t«d oltb the plaaalag, ieval©p*wiat-» lastallatlos# aai edaialB- 
tamtiyM of a coiqpoli^ive locoa^i aaiaiiefBeBt profima as few^ ia 
lav ga 0msemmjA aieiielei. m frivate iadaatplal or haalaeiHi eoaeeraei 
fflWNpaiaftvely iBenNiai]i|;; ability to reeo^lae aai deflae rceorit oaaa^- 
aaat pnrt>le»s| ablltty to ««« affeetivaly the tools, aethods, teehBi<iaeB, 
fracsdisres, an! fpaetlees eapioyad is reports, foras, asd eerresfoadeace 
■awieeaeBt, wsll efflstrol, refereace servlee, reoeapds oaliitasase®, files 
o^ailiirdA, dlapositlos or re ee rds, aM vital wteriala operatloas. 


Hhe Si -12 %Brml also ^fairea la^e ability to plaa as# orisal*® surreys, 
the ability to asiRiae bsA deloga^ respoaslblltty a®i ability to develop 
regalatiooa, sotieea, staff stales, toadbooha, as# other fonss of 
wtttea oatarlal doaigsied to Istpleaeat rreords aesageoeat ^aroeedures 
aad petetleee* 

fee levels SB-13 throu# SS-15, eaperience s^st also lave provided sblllty 
t© .tat**iret ieelsloas, r*galatl©B*,. pillolaa, and iBstriMrtl®^ la teras 
^ their sigsifleassee a»i iafgaet tqpoa the taterail sdalslstratioa of a 
larci ©rgaalsatloai ablltty to effect ade^juate solutloas to csosplex 
raoords ttaasgeaent probleaej ability to deslga, install or revise records 
aaaageaaat aotheds, pctKadures and practlees; ability to establish and 
aalatais favorable' eoidtlBg relattoasMpe vlth top esecatlve persoasel. 

SiHMnloa of Sroerlsaces BaalBess adaialstratloB, supply s&staistrstloa, 

aeeimatlaf, audltlag, fiscal ad^lalsttatioa, 
ar^ar eigperleace p r ovl dlag s teoalcd^ of geasfral buslasM or adalais- 
teatlve wrtl^s^ procedures, aad pxeetleee; rei^rts aaaageoeat, foras 
■mis US want I cwrespoadesaee aaaagaoeist, wall eorttrol, reference service^ 
raopuls aalateaaaee, flics stosdarts, dlepositlou of records, aad vital 
aabiffiaila progreisi the pnsparatioa of records aaaiisswBt handbooks or 
'li^odksj or aflBrtaistratlve activities such m t>rp»lMtlos aad »th©ds 
OMSsfel'eS j pr^praa asalysls, library mieme aad arehlral seleace. 
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^ade 

liav«:| 

Squired 

Bxperieaee 

OS-05 

3 yrs. 

00-07 

4 yrs, 

€®-09 

5 yrs. 

0S-11 

6 yrs 

<S*12 

7 yrs 

08-13 

8# yrs 

«»-lt 

10 yrs 

«»-l5 

12 yrs 


Afeaey exSwrienct aa aa 
IwsiaSbeat of m ^sltloa dlraetly asso- 
elal^d vlth aubataatlve reeoi^B aamage- 
aeat yofk. 

6 aontha at tise 0S-04^ grade level 
6 eoatha at the €®-05* or GS-06» grade 
level or ai^ coabiaatlon thereof . 

Ig aoBtha at (SB-?* or (S-S* ip:«de 
level or GOAlaatloa thereof. 

12 eoeths at the or GS-IO* grade 

level or aiy coBihlaatloB thereof. 

12 eOBtha at -the 5S*ll* grade level. 

16 ■oath# at the Q0-12* grade level. 

18 TOatha at the GB-13* grade level, 
gl* Boatha at the ®3-l4a grade level. 


ftddttloa to ejqperleaoe oa ^diioh gaalifiaatioa t© this grade 

«a« based. 


B» SlBSTironOSS FOR HEQimtBP EXPSRISSC^ 

1, iaecessfal coi^letloa of uo4erp*adMite stody 1» sweh ftelds ass 
IWblle adaialatratloB, buslaasss atoialstretlon, laduetrlal 
•i^Bterlag. IMostrial miageaent, polltleal seleae«|i |«rsottael 
aiistBlstratloa, archival science, orgsiBlaatloa aad aethod# 
esaaiaing aad records mmgemei&tf way ba srabstitated oa the basis of 
os» acadewlc year of study for alae woaths of required experleace. 


g, a^etasful ct!HBi>letiOB of all requlreweats for a Master’s Degree la 
tb* fields thowB above wiy be substituted for lOtir years of re- 
fulred eagperleace. 

3* luecessful coBSpletloa of all required stud? the Doetorate ia 
9m of the fields shown above, my be substituted for five years 
required experience. 


c. g@ecm«> mmmmmtm 

a»tiot»al stability, coopeirativeaess, coaseleBtlousaess and decisiveness 
la actioa; ability to exercise initiative and to mlatala favorable 
aorklag relatioashlps vlth. others. 


D. 






Itatlas involve ao uausual physical dewands. Imuwbeats wust pass the 
staaSard "departwental* physical exaffitaatloa conducted by tl» Agency 
Miiical Office, and the standard "ovaraeas" physical exealmtion, if 
batag eoBsldered for overseas asslgasent. 

I. ittccaaiESssp ’mAUftHG 
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